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MEDICARE —
COORDINATION
OF BENEFITS

Workers’ Compensation Medicare
Set-Aside Portal (WCMSAP)

Registration Process
Corporate Account

Version 3.1, 3/31/2013

CMS reserves the right to modify this presentation. To ensure you have the most current version, verify that
the version and date on this page match the version and date on the corresponding page of the PDF currently
available on http://www.cms.gov/Medicare/Medicare.html.

Slide notes

Welcome to the Workers’ Compensation Medicare Set-Aside Portal (WCMSAP) Registration Process
course.

Note: This module is intended for those entities who will register for a corporate account. A corporate
account indicates that the submitter is registering as a corporate entity with an Employer Identification
Number (EIN) and will be regularly submitting WCMSA requests.

As a reminder, you may view the slide number you are on by clicking on the moving cursor.
Additionally, you can view the narration by clicking the Closed Captioning [CC] button in the lower right
hand corner of the screen.
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Disclaimer

While all information in this document is believed to be
correct at the time of writing, this Computer Based
Training (CBT) is for educational purposes only and does
not constitute official Centers for Medicare & Medicaid
Services (CMS) instructions for the WCMSAP. All
affected entities are responsible for following the
applicable CMS instructions found at the following link:
http://www.cms.gov/WorkersCompAgencyServices/.

Slide notes
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Course Overview
* Corporate Registration

—
.
* Next Steps ,
—
)

Slide notes
This course will provide instruction on how to complete a Corporate registration on the WCMSAP and

the steps to follow once the registration has been submitted.
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Getting Started

* Register with the CMS

* |dentify and assign an Account Representative
* |nitiates new registration
* Account contact

» Recipient of Coordination of Benefits Contractor (COBC) notifications
and e-mails

= Cannot be an actual user of the WCMSAP

= Cannot register for more than one WCMSAP account

* To change your Account Representative, contact the COBC
= EDI Representative will make the change

Slide notes
Before using the WCMSAP, you must register with the CMS.

In order to register a corporate entity on the WCMSAP, the corporation must identify and assign an
Account Representative.

The Account Representative will initiate the new registration for the corporation and provide all of the
information requested by the system.

The Account Representative will be your account contact and will be the recipient of Coordination of
Benefits Contractor (COBC) notifications and e-mails.

The Account Representative cannot be an actual user of the WCMSAP and cannot register as the
Account Representative for more than one WCMSAP account.

If you need to change your Account Representative after completing the New Registration step, you
must contact the COBC and a COBC Electronic Data Interchange (EDI) Representative will make the
change for you.
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#hlr  Account Representative must go to the WCMSAP |
URL (https://www.cobgtieschhs.gov/WCMSA) to
begin the registration process.

Research, Statistics, Data & Syst|

N T | Conlacl CM3 | ALTUNYINS |
CMS Programs & Information
Medicare B Regulations & Guidance
* Pravider Enrollment & Certification * Manuals
» Fee-for-Service Payment » Transmittals
» Coverage * Quarterlv Provider Updates
= CMS Forms = Legislation
» Heallh Plans » Heallh Insurance Porlabilily and Accounlabilily Act
» Coding (HIPAR)
» Prescription Drug Coverage * Freedom of Information Act (FOIA)
» More... * More...
Medicaid Research, Statistics, Data, & Systems
» Mecicaid Waiver & Demonstration Projects » CM5 Information Technclogy
» Medicaid Cunsumer Ernulliment & Coveraye » Slzlislics, Trends, & Reporls
» Medicaid Prescription Drugs » Computer Data & Systermns
* More... * More...
| B CHIP B Outreach & Education

Slide notes

All users must register for a Web portal account on the WCMSAP URL. To create your corporate
account, your Account Representative must go to the WCMSAP URL
(https://www.cob.cms.hhs.gov/WCMSA) to begin the registration process.
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BE 2 = htips:/www.cob cms.hns. gov/WCMSA
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CMS Program
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* Provider Enrol
» Fea-for-Servic
» Coverage
* CMS Forms - L
» Heallh Plans » Heallh Insurance Porlabilily and Accounlabilily Act
» Coding (HIPAR)
» Prescription Drug Coverage * Freedom of Information Act (FOIA)
» More... * More...

Medicaid Research, Statistics, Data, & Systems
» Mecicaid Waiver & Demonstration Projects » CM5 Information Technclogy
» Medicaid Cunsumer Ernulliment & Coveraye » Slzlislics, Trends, & Reporls
» Medicaid Prescription Drugs » Computer Data & Systerns
* More... * More...

| B CHIP B Outreach & Education

Slide notes
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CATPS ' \orkers Compensation Medicare Set-Aside Web Portal ( ‘

—_—

CINTERS fowr MITHCARE 8 MEDWCAID SERVEEE

- = J L]-l
Login Warning (= Prirt this page
UNAUTHORIZED ACCESS TO THIS COMPUTER SYSTEM IS PROHIBITED BY LAW
This web site is maintained by the US. Government and is protecied by fedaral law. Use of this computer system without avthority or in
excess of granted authority, such as access through use of anothers Login 1D and/or password, may be in violation of federal law,

including the False Claims Acl, the Compuler Fraud and Abuse Act and other relevant provisions of federal civil and ciiminal law. Violators
may be subject to administrative disciplinary action and civil and ariminal penafties including civil monetary peralties

For site securily purposes we amploy software programs W moniler and identi'y unaothorized access, unauthorized attempls to upload or
change infermation, or aftempts to othenwise cause damage. In the event of authonzed law enforcementinvestgations, and pursuantto
any required legal process, Information from thess sources may be used to help Identify an Incdividual and may be usad for administrative,
criminal or other adverse action

Privacy Act Statement

Tne collection of Mis information is authorized by 42 U.S.C. 1395¥(D)5). The in‘ormation collecied will be usedto identify and recover past
mistaken Medicare primary payments and to prevent Medicare from making mistakes in the future for those Medicare Secondary Payer
Situations that continue to exist

Arnestation of Information

| have submitied all relevant information gblained andior have wledge of regarding this daimanl, hatwas generaled al any lime on o
after the Date of Incident (DOI)forthe alleged accidentfilinessfinjuryfincident atizsue, and has been included as part of thiz submizsion of
the proposad amourt for this WCKMSA tothe Centers for Medicare & Medicald Sendces.

The information provided is complete, truthiul, accurate, and meets all requirements set forth to use this process; and, | have read and
understand all of the Centers for Medicare & Madizaid Services information at LAWY S S OV ” /Senices!

LOG OFF IMMEDIATELY if you do not agree to the conditions stated in this warning

| Accept

Decline

! APrivacy Act system of records IS a group of any records aboutincividuals and under the control of any Faderal agency from which
information is retrieved by the name or other personal idenatifier of the individual

Slide notes

Each time you visit the WCMSAP Web site, the Login Warning page will display the Data Use
Agreement (DUA). The DUA provides information about WCMSAP security measures including access,

penalty and privacy laws.
You must agree to the terms of this warning each time you access the WCMSAP application.
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CINTERS fowr MITHCARE 8 MEDWCLID SERVEES —

Login Warning
UNAUTHORIZED ACCESS TO THIS COMPUTER SYBJTEM IS PROHIBITED BY LAW

This web site is maintained by the U3, Government and is'grotecied by fedaral law. Use of this computer system without avthority or in
excess of granted authority, such as access through use of others Login ID and/or password, may bein violation of federal law,
including the False Claims Acl, the Compuler Fraud and Abudg Act and other relevant provisions of federal civil and ciiminal law. Violators
may be subject to administrative disciplinary action and civil arkl ariminal penafties including civil monetary peralties

For site securily purposes we amploy software programs o monglor and identi'y unauthorized access, unauthorized attempls to upload o
change infermation, or aftempts to othenwise cause damage. In the event of authonzed law enforcementinvestgations, and pursuantto

any required legal process. Information from these sources may used to help Identify an Indhvidual and may be usad for administrative,
criminal or other adverse action

Privacy Act Statement
If you do not accept the terms of the DUA,
Tne collection of Mis information is authoriag " : identify and recover past
mistaken Medicare primary payments and to  youU will be dehied access to the WCMSAP  Lare Secordary Payer
situations that continue to exist.

site and will be unable to register.

Arnestation of Information

| have submitted all relegvant information oblained andior have knowledge of regarding this daimanl, thalwas generaled al any lime on or
after the Date of Incident (DOI) for the alleged accidentfiliness/finjuryfincjdent atissue, and has been included as part of this submizsion of
the proposad amourt for this WCKMSA tothe Centers for Medicare & Meflicald Sendces.

The information provided is complete, truthiul, accurate, and meets all requiremen Is iet forth to l.lse this process, and, | haw reacf and
understand all of the Centers for Medicare & Madicaid Services information at {

LOG OFF IMMEDIATELY if you da nat agree to the conditions stated in thi
| Accen

Decline

! APrivacy Act system of racords IS a group of any records aboutingividuals nd under the control of any Faderal agency from which
information is retrieved by the name or other personal idenatifier of the individual

Frivacy Policy User Agreement

Slide notes

You must review the DUA and click the [I Accept] link at the bottom of the page to continue otherwise
you will be denied access to the WCMSAP site and will be unable to register.
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ETATTRS for MEERCART & MDA SERAGES

Skin Maviaation

About This Sie NS Links Haow Tao Reference Matenalks Contact s

Welcome to the WCMSAP

This site provides an intedace for entry of Worers' Compensation Medicare
Set-Aside Armrangements (WCMSA) proposals. Attomeys, Medicarz
beneficiaries. claimants. insurance carmars and VWCIVSA venders may use this
site to enter the casa information directly Tha site also provides sttorneys
Medicare beneficiaries, claimants, insurance camiers, and WCMSA vendors

Sign into your account

with the abilty to track their submitted cases and the statuses without inguiry User Mame
to the Coordination of Benefits Contracior (COBC) or the Centars for Medicars I
& Medicaid Seracas (CME) Eorgot D
WCMSAP Messages
Password
This space is reserved for system messages from the Coordination of Benefits I

Contractor. Chack this location for important information regarding system
outages, scheduled maintenance and special announcements.

GETTING STARTED LEIQiI'II Claar

For mere infermaticn, refer to How To Get Started under the How Te menu aption

Forgot Password

STERP1 STEP 2

New Registration  mip Account Setup =

{Accaunt 1D and FIN raquired)

Slide notes

Once you have clicked on the | Accept link, you will be brought to the Login (Welcome) page. Here you
will find various menu options.
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C7s Workers' Compensation Medicare Set-Aside Web Portal '@D

Skip Navigation|

Haow Tao Reference Matenalks Contact s

- Use This Site link, offering general information
This <2 151 how to use the WCMSAP application.

St Aside v svagossimaompv o 5 p s s
beneficiaries. claimants. insurance carmars and VWCIVSA venders may use this
site to enter the casa information directly Tha site also provides sttorneys
Medicare beneficianies, claimants, insurance camiers, and WCMSA vendors

-drg

Sign into your account

with the abilty to track thzir submitted cases and tha statuses without inquiry User Mame
to the Coordination of Benefits Contracior (COBC) or the Centars for Medicars I
& Medicaid Seracas (CME) Eorgot D

WCMSAP Messages
Paszword
This space is reserved for system messages from the Coordination of Benefits I
Contractor. Chack this location for important information regarding system
outages, scheduled maintenance and special announcements.

GETTING STARTED LDQiI‘II Claar

For mere infermaticn, refer to How To Get Started under the How Te menu aption

Forgot Password

STERP1 STEP 2

New Registration  mip Account Setup =

{Accaunt 1D and FIN raquired)

Slide notes

"About This Site" navigates to the How to Use This Site link, offering general information on how to use
the WCMSAP application.
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ETATTRS for MEERCART & MDA SERAGES

About This Sie b % 5 Reference Matenalks Contact s

Conrdination of Aencfits = . -
— : “CMS Links” provides links to the Workers’
This site provides an intedace for entry

Set Aside Armangements [YCMSA) pe Compensation Agency Services page, the Medicare Web
o i A e site, and the Coordlnatlon of Benefits Web site. jn inte your account

site to enter the casa informatinn direetly——=
Medicare bereficianes. claimants, insurance camers and WCMSA v end:rs

with the abilty to track thzir submitted cases and tha statuses without inquiry User Mame
to the Coordination of Benefits Contracior (COBC) or the Centars for Medicars I
& Medicaid Seracas (CME) Eorgot D

WCMSAP Messages
Password
This space is reserved for system messages from the Coordination of Benefits I
Contractor. Chack this location for important information regarding system Forgot Passward

outages, scheduled maintenance and special announcements.

GETTING STARTED LDQiI‘II Claar

For mere infermaticn, refer to How To Get Started under the How Te menu aption

STERP1 STEP 2

New Registration  mip Account Setup =

{Accaunt 1D and FIN raquired)

Slide notes

"CMS Links" provides links to the Workers’ Compensation Agency Services, page, the Medicare Web
site, and the Coordination of Benefits Web site.

Page 11 of 36



Adobe Captivate Sunday, March 31, 2013

Slide 12 - of 36

The “How To...” section provides /22
; i : e \
detziled information on performingET s -OMpensation Medicare Set-Aside Web Portal '@)

the following functions: Skin Navigatian

About This Sie NS Links Reference Matenalks Contact s

Welcome to the WC

beneficiaries. claimants. insuran
3 ; 2 Sign into your account

site to enter the casa information

with the abilty to track thzir submitted cases and tha statuses without inquiry User Mame

to the Coordination of Benefits Contracior (COBC) or the Centars for Medicars I

& Medicaid Seracas (CME) Eorgot D

WCMSAP Messages
Paszword
This space is reserved for system messages from the Coordination of Benefits I
Contractor. Chack this location for important information regarding system
outages, scheduled maintenance and special announcements.

GETTING STARTED Login I Clzar

For mere infermaticn, refer to How To Get Started under the How Te menu aption

Forgot Password

STERP1 STEP 2

New Registration  mip Account Setup =

{Accaunt 1D and FIN raquired)

Slide notes

"The How To..." section provides detailed information on performing the following functions: Getting

Started, Requesting your Login ID, Requesting your Password, Changing your Password, Resetting
your PIN,

Changing your Account Representative, Changing your Account Manager, and Inviting Account
Designees.
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C7s Workers' Compensation Medicare Set-Aside Web Portal '@D

Skip Navigation|

About This Sile CMS Links Haw To — 2 Contact Us

Welcome to the WCMSAP “Reference Materials” provides a
link to the WCMSAP User Guide.

This site provides an intedace for entry of Worers Compensation Medicare
Set-Aside Armrangements (WCMSA) proposals. Attomeys, Medicarz
beneficiaries. claimants. insurance carmars and VWCIVSA venders may use this
site to enter the casa information directly Tha site also provides sttorneys
Medicare beneficiaries, claimants, insurance camiers, and WCMSA vendors

Sign into your account

with the abilty to track their submitted cases and the statuses without inguiry User Mame
to the Coordination of Benefits Contracior (COBC) or the Centars for Medicars I
& Medicaid Seracas (CME) Eorgot D
WCMSAP Messages
Password
This space is reserved for system messages from the Coordination of Benefits I

Contractor. Chack this location for important information regarding system
outages, scheduled maintenance and special announcements.

GETTING STARTED LEIQiI'II Claar

For mere infermaticn, refer to How To Get Started under the How Te menu aption

Forgot Password

STERP1 STEP 2

New Registration  mip Account Setup =

{Accaunt 1D and FIN raquired)

Slide notes
"Reference Materials" provides a link to the WCMSAP User Guide.
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C7s Workers' Compensation Medicare Set-Aside Web Portal '@D

ETATTRS for MEERCART & MDA SERAGES

About This Sie Haow Tao Reference Matenalks Contact s

Welcome to the WCM¢ “Contact Us” displays the following
message which provides information

This site provides an intedace for @ on how to contact the COBC.

Set-Aside Arrangements [WCMSA,

.B EIE nt
Sit]
i IS Workers' Compensation Medicare Set-Aside Web Portal @
¥ CHNTIS e METRCARY § MIVCUD SENVCTR =
o =g
& |(=J Printthis page | Close
WEMSAL contact Us
This spa
Contract
ou‘lages. vt have a pragram or fechnical problem invaldng your WCMSAP submizsion, contact the COBC EQI Depatment EDI Représentatives can help
soufind salutians for any questions, issues, of problems val have
GETTING
Calithe COBC EDI Depaftment at (546) 458-6740 for assistance =
=z g b e e e

STERP1 STEP 2

New Registration  mip Account Setup =

{Accaunt 1D and FIN raquired)

Slide notes
"Contact Us" displays the following message which provides information on how to contact the COBC.
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C7s Workers' Compensation Medicare Set-Aside Web Portal '@D

ETATTRS for MEERCART & MDA SERAGES

Skip Navigation|

About This Sie NS Links Haow Tao Reference Matenalks Contact s

Welcome to the WCMSAP

This site provides an intedace for entry of Worers' Compensation Medicare
Set-Aside Armrangements (WCMSA) proposals. Attomeys, Medicarz
beneficiaries. claimants. insurance carmars and VWCIVSA venders may use this
site to enter the casa information directly Tha site also provides sttorneys
Medicare beneficianies, claimants, insurance camiers, and WCRMSA vendors
with the abilty to trac |

to the Coordination @ During the Account Registration process, basic information related to
& Medicaid Senices

‘ Sign into your account

your company and your Account Representative are required. To begin
the initial registration process, click the New Registration button.

This space is reserved for system messages from the Coordination of Benefits I
Contractor. Chack this location for important information regarding system
outages, scheduled maintenance and special announcements.

GETTING STARTED Login I Clzar

For mere infermaticn, refer to How To Get Started under the How Te menu aption

WCMSAP Messages

Forgot Password

STEP 1 STEP 2
. g Sl ol
New F!Eﬁlstratlon [ 3 Account Setup =

{Accaunt 1D and FIN raquired)

Slide notes

The first step in the WCMSAP registration process is Account Registration. During this step, basic
information related to your company and your Account Representative are required.

To begin this process, your designated Account Representative must click the New Registration button.
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Workers' Compensation Set-Aside Web Portal f@
\‘-.

About This Ste CMS Links: Reference Materials Contact Us

Select Account Type

Flzase selact the type of account for which you are registering

() Corporate

Help About This Page

A corporate account type indicates that the submitter is registening 2 a corporate entity with an
Empleyer Identification Number (EIN) and will be regularly submitting WCMSA requests

{J Representative

A representative account type is for non-corporate WCSA submitters. These submitters do not have an EIN, but will be submitting

multiple cases
O Self

Self submitters are Medicare beneficiaries or future Meadicare beneficiaries (Claimant) submitting a cas2 on their cwn behalf. The
registrant must be a Medicare Beneficiary or Claimant and may only submit cases for themselves

Slide notes

The Select Account Type page displays. This page describes the differences between each account
type.

Page 16 of 36



Adobe Captivate Sunday, March 31, 2013

Slide 17 - of 36

Account Type

* Corporate
» Corporate entity with an Employer Identification Number (EIN)
= Will regularly submit WCMSAP requests

* Representative
* Non-corporate WCMSAP submitter with no EIN

= Will submit multiple cases

* Self
= Medicare beneficiary/claimant
= Submit a case for themselves

Slide notes
Users will be required to first specify the type of account for which they are registering.
There are three types of WCMSAP accounts: Corporate, Representative, and Self.

A corporate account type indicates that the submitter is registering as a corporate entity with an
Employer Identification Number (EIN). Those registering as a corporate account type will be regularly
submitting WCMSAP requests.

A representative account type is for a non-corporate WCMSAP submitter. These submitters do not
have an EIN, but will be submitting multiple cases.

A self-submitter account type is for a Medicare beneficiary or a claimant who has a reasonable
expectation of becoming a Medicare beneficiary within 30 months and is submitting a case on their own
behalf.

The self-submitter can only submit cases for themselves.

The account type selected will determine both the basic information that is captured during the
registration process and the level of vetting that is subsequently undertaken.

Page 17 of 36
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Workers' Compensation Set-Aside Web Portal t@
\

About This Sie CMS Links: Reference Materials Contact Us

Select Account Type

Flzase select the type of account for which you are registering

@ Corporate

Help About This Page

A corporate account type indicates that the submitter is reqistening 25 a corporate entity with an
Empleyer Identification Number (EIN) and will be regularly submitting WCMSA requests

() Representative

A representative account type is for non-corporate WCSA submitters. These submitters do not have an EIN, but will be submitting

multiple cases
O Self

Self submitters are Medicare beneficiaries or future Madicare beneficiaries (Claimant) submitting a case on their own behalf. The
registrant must be a Medicare Beneficiary or Claimant and may only submit cases for themzelves

(o B

Slide notes

To register as a Corporate user, select the Corporate button and then click Next.

Page 18 of 36
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About This Sile ChS Links How To... Reference Waterials Contact Us

Corporate Information

An asterisk (*) indicates a required field

Employer Identification Number (EIN): * Help Aboul This Page

Corparation Mams: *

Business Mailing Address:

Address Line 1: *

Address Line 2

Next] [ Cancel

Slide notes

After the Corporate account type is selected, the Account Representative will be directed to the
Corporate Information page.
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CPATFRE for MEDICARY 8 MFDICAT SRVICTT S

About This Sile CM3 Links Reference Materials Contact Us

Corporate Information

An asterisk (") indicates a required field

Help Ahout This Page

Employer Identification Mumber (EIN): * | 1234567890

Cerparation Name: * | ABC Company

Business Mailing Address:

Address Line 1 * | 200 Test Ave

Address Line 2

City: * [ Towson
Stat2: * |MD V|
Zip Code: ™ | 21204 3276

Slide notes

Enter the EIN associated with the corporation reflected under this WCMSAP registration. If you have
more than one EIN, you may submit this registration with any one of those EINs. Enter the
corporation’s mailing address.

The business address will be used by the COBC to send the Profile Report and any correspondence
regarding this Account ID to the corporation. Fields marked with an asterisk (*) are required.

Page 20 of 36
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CPATFRE for MEDICARY 8 MFDICAT SRVICTT

About This Sile CM3 Links Reference Materials Contact Us

Corporate Information

An asterisk (") indicates a required field

Help Ahout This Page

Employer Identification Mumber (EIN): * | 1234567890

Cerparation Name: * | ABC Company

Business Mailing Address:

Address Line 1. * | 200 Test Ave

Address Line 2

City: ™ | Towson |

Spatms * lnan e |
Once clicked, information entered on the current

page and any previous pages will NOT be saved.

Previous | [ MNexi| | Cancel

Slide notes

If you need to cancel the registration process, click cancel. Once clicked, information entered on the
current page and any previous pages will NOT be saved. To continue with the registration process,
click Next.
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Corporate Information Validation

+ System validates each field on each registration page

* If errors are found
= System displays message indicating what errors were found
= Cursor is placed on the first field that generates an error
= User must correct the error before being allowed to proceed

* The system will revalidate the data once it has been entered

Slide notes
The system will validate each field on each registration page for accuracy and completeness.

If errors are found, the system will display applicable error messages on the screen indicating what
error condition(s) were found.

When errors are discovered, the cursor will be placed on the first field that generates an error
condition. This will either be a required field that is missing data or a field that contains a data error.

The user must correct the error before the system will allow the user to proceed to the next page.
Once the data has been corrected, the system will revalidate all data that has been entered.

Page 22 of 36
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CENTERS fow MEDRCARF & MTTWCAD SFRYNTS

==
As long as all information was entered correctly on the ) PDrtal @
Corporate Information page, users will be directed to the e

Account Representative (AR) Information page.

Account Representative (AR) Information

Note: An Account Rerpresentative can only have that
one role; the Account Representative cannot function
as an Account Manager or an Account Designee.

An astensk (%) indicates a required field

. | Help About This Page
AD Eoiemd & <
AR First Name | M | Last Name: * | l

AR Title: *

|
|
AR E-Mail Address ™ | |
AR Re-enter E-Mail Address: *|

[ Previous ]INan] [ Cancal ]

Slide notes

As long as all information was entered correctly on the Corporate Information page, the Account

Representative (AR) Information page will display next. This page captures information related to the
Account Representative

As the Account Representative, you must enter your personal information here. Note: An Account
Representative can only have that one role; the Account Representative cannot function as an Account
Manager or an Account Designee.

E-mail addresses for each user role will be verified upon entry, and any address matches between the
Account Manager, Account Designee or Account Representative roles will be denied. Fields marked
with an asterisk (*) are required.
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CENTERS fow MEDRCARF & MTTWCAD SFRYNTS

About This Ste CMS Links Reference Malerials Confact Us

Account Representative (AR) Information

An astensk (") indicates a requirad field

Help About This Fage

AR First Nams: * [ Jane | wmi[A ] vLast Mame * |Smith

AR Title: * | Director I

AR E-Mail Address ™ |JSmiﬂ1@abcassnciates_com |

AR Re-enter E-Mail Address: * | JSmith@abeassociates.com |

ARPhone *[123 | [456 | [7890 | ext | |
LT -

|Frev|ou; |mﬂ Cancal

Slide notes

Once the Account Representative Information page is complete, click the Next button to continue the
registration process.
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REQiStI’EtiDI‘I Summary A
(=] Print th s Dage

Account Type: Corporate
c i g Eon Account Representative Infarmation Edit
orporate Information =

i First Name: FIRSTMI: h N LAST
Emplayer Identification Number (EIN). #5##r rst Name MI:M Last Name
Title: AAAAAAAAAA

E-Mail Address; AAAALAAAAA

Business Mailing Address: Phone #iss i dee

Comparate Name: AAAAAAAALAAL

Fax: # - 2 - iR

[ Previous |[  submtRegistration | [ Cancel |

Slide notes

The Registration Summary page will then display. This page lists all the information that was previously
entered. All information should be reviewed and verified before continuing.
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)

Aboul This Sie CMS Links How T0... Heterence Materals

Contact Us

Registration Summary

_H
(= Print this gage

Account Type: Corporate You may print this page for
your records.
. i ACLOUMivcoproaaramvormrormmaororr
Corporate Information |Edit :
s Firgt Name:FIRSTMI: M Last Name: LAST
Emplayer ldentification Number (EIN) #55F :

Corporate Name: AAAALALAAAN AL itle &
E-lail Address: A4644448004

Business Mailing Address: Phone s S s gyf 00

Addrass Line 1- AAAAAALAAALA

[ Previous |[  submtRegistration | [ Cancel |

Slide notes

This page may be printed for your records.
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)

Aboul This Sie CMS Links How T0... Heterence Materals Contact Us

Registration Summary

i -lfl-
(=J Print thig page

Account Type: Corporate

: : Account Representative Infarmation Edit
Corporate Information

ML First Name:FIRSTMI: M Last Name: LAST

Emplayer ldentification Number (EIN) #

E-Mail Address. ALAALAR

Comparate Name: AAAAAAAALAAL

Business Mailing Address: Phone #iss i dee

Fax: # - 2 - iR

[ Previous |[  submtRegistration | [ Cancel |

Slide notes

To make any corrections, click the Edit button next to the applicable section. Once clicked, the system
will display that information entry page.
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CPATFRE for MEDICARY 8 MFDICAT SRVICTT "‘*—._‘_—_,

About This Sile ChS Links How To... Reference Waterials Contact Us

Corporate Information

An asterisk (*) indicates a required field

Help Ahout This Page

Employer Identification Mumber (EIN): * | 1234567890

Cerparation Name: * | ABC Company

Business Mailing Address:

Address Line 1: * [ 200 Test Ave

Address Line 2

City: ™ | Towson

State: * |MD V|

Zip Code " [21204

Next] [ Cancel |

Slide notes
Add, change, or delete any of the information as needed.
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CNS Links How To... Reference Waterials Contact Us

About This Sile

Corporate Information

An asterisk (*) indicates a required field

Help Ahout This Page

Employer Identification Mumber (EIN): * | 1234567890

" | ABC Company

Business Mailing Zddress:

Address Line 1: * [ 200 Test Ave

Address Line 2

City: ™ | Towson

State: * |MD V|

Zip Code: ™ | 21204

Slide notes
Once all corrections have been made, click Next to navigate back to the Registration Summary page.
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CATS Workers' Compensation Medicare Set-Aside Web Portal O

CENTIRS for REEDRCARY B MEDNCAD SERVRCES

)

Aboul This Sie CMS Links How T0... Heterence Materals Contact Us

Registration Summary

_H
(=] Print this gage

Account Type: Corporate
Corporate Information (Edit Account Representative Information
s First Name:FIRSTMI: K Last Name: LAST
Emplayer ldentification Number (EIN) #55F ;
Corporate Name: AAAAAA) AABAAA e
E-Mail Address: AAALALLLAL
Business Mailing Address: Phone 2k s i ext, Sk
Fax: # - 2 - iR
Addrass Line 1: AARALAAALAARA

[ Previous |[  submitRggistration [ Cancel |
g’

Slide notes

Once you have returned to the Registration Summary page, click Submit Registration.
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About This Ste = How To.. Reference Materials Contact Us

Thank You

f

LN :

\=— Print this page

You have successfully completed the initial registration for the Workers” Compensation Set-Aside Web site. Please print this page for your
records

Next Steps

After initial registration is completed, the information captured will be vetted to venfy the Company, Representative or Beneficiary/Clammant
Is an appropriate submitter. After the vetting has been completed, the ragistrant will be defined with an Account identification number {ID)
After the assignment of an Account ID, a letter will be mailed to the Account Representative captured during registration, with the Account
ID and PIMN number

Account Setup

Upon receipt of the mailed Account ID and FIN, the Account Representative will be instructed to return to the Werkers' Compensation Set-
Asids Web site to complste the sccount setup. The Account Manager will nesd to enter the Account D and PIN on the Account Setup
page to begin selup

Workers' Compsenation Sst-Aside Welcome Pags

Slide notes

Once the registration has been submitted, the Thank You page displays, outlining the next steps in the
registration process.
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Next Steps

* COBC
» Validates information

» Letter mailed within two weeks to Account Representative, which contains

o Account ID and PIN
= Instructions for setting up account

* Contact COBC EDI Representative if letter is not received within 10
business days

Slide notes

Once your registration application has been submitted, the information provided will be validated by the
COBC.

Within two weeks, a letter will be mailed to you, the Account Representative, that contains the Account

ID and PIN, along with instructions for setting up the account (which will be completed by the Account
Manager).

If a letter is not received within 10 business days, contact a COBC EDI Representative.
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Next Steps

* Account Representative must give the PIN and Account
ID/Submitter ID to the Account Manager

» Information is needed to complete Account Setup

* Account Manager must complete the Account Setup on the WCMSAP

» Account ID/Submitter ID and PIN Information are needed to begin setup
* Please see the Account Setup CBT for more information

Slide notes

When the Account Representative has received the PIN and Account ID/Submitter ID, they must give
this information to the Account Manager for the Corporate account.

The Account Manager needs this information in order to complete the next step in the registration
process which is Account Setup. Account Setup must be completed on the WCMSAP Web site.

The Account Manager must return to the WCMSAP to complete the Account Setup. The Account
Manager will need to enter the Account ID/Submitter ID and PIN on the main page to begin setup.

For more information on the Account Setup process, please see the Account Setup CBT.
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Next Steps

* Once the Account Manager has completed Account Setup, an
e-mail is sent to the Account Representative

* Includes a Profile Report and any additional information provided during
the Account Setup

* May take up to 10 business days to receive

* The Profile Report
* Must be signed and returned to the COBC within 60 business days

* When returning the signed Profile Report via e-mail, use “WCMSAP Profile
Report” in the subject line

= If not received within 60 days, the account will be deleted on the
60th business day

Slide notes

Once the Account Manager has completed the Account Setup, an e-mail notification will be sent to you,
the Account Representative.

This notification will include a Profile Report denoting all information previously recorded during
registration, and any additional information provided during the Account Setup.

It may take up to 10 business days to receive the Profile Report. You will have 60 business days to
review, sign, and return the Profile Report to the COBC. When returning the signed Profile Report via e-
mail, use “WCMSAP Profile Report” in the subject line.

If a signed Profile Report is not received within that timeframe, the account will be automatically deleted
on the 60th business day. If the account is deleted, you must start the registration process from the
beginning.

Page 34 of 36



Adobe Captivate Sunday, March 31, 2013

Slide 35 - of 36

/
CMTS | \orkers Compensation Medicare Set-Aside Web Portal *@'
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About This Ste = How To.. Reference Materials Contact Us

Thank You

f
LN :

\=— Print this page

You have successfully completed the initial registration for the Workers” Compensation Set-Aside Web site. Please print this page for your
records

Next Steps

After initial registration is completed, the information captured will be vetted to venfy the Company, Representative or Beneficiary/Clammant
Is an appropriate submitter. After the vetting has been completed, the ragistrant will be defined with an Account identification number {ID)
After the assignment of an Account ID, a letter will be mailed to the Account Representative captured during registration, with the Account
ID and PIMN number

Account Setup

Upon receipt of the mailed Account ID and FIN, the Account Representative will be instructed to return to the Werkers' Compensation Set-
Asids Web site to complste the sccount setup. The Account Manager will nesd to enter the Account D and PIN on the Account Setup
page to begin selup

Wao rq-a;s' Compsenation Sst-Aside Welcoms Pags

\*ﬂq¥

Slide notes

To return to the WCMSAP Welcome page, click the Workers’ Compensation Set-Aside Welcome Page
link.
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You have completed the WCMSAP Registration
Process course. The information in this course can be
referenced by using the document at the link below.
https //www.cob.cms.hhs.gov/WCMSA/help/userMan

ual/WCMSAUserManual.pdf

Slide notes
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